TITLE:  SUPERVISOR OF INSTRUCTION
QUALIFICATIONS
1. Idaho Administrative Certificate endorsement as School Principal (Pre-K-12)
2. At least three years teaching experience in grades K-12 or such alternative experience or training as the Board finds acceptable
3. Demonstrated leadership in school improvement, program development, curriculum integration, and the application of technology across the curriculum

4. Able to plan, organize, and administer a district-level professional development program
5. Strong organizational skills
6. Strong leadership, interpersonal, and communication skills
7. Able to work under pressure and deadlines
8. Maintain confidentiality of staff and students
PRIMARY RESPONSIBILITY TO
Assistant Superintendent and Superintendent
JOB SUMMARY

To provide leadership in the development, implementation, and coordination of the district's K-12 curriculum.
MAJOR DUTIES AND RESPONSIBILITIES
Teaching Materials and Objectives Duties

1. Establish and maintain quality, coordinated educational programs for kindergarten through grade 12 
2. Coordinate the selection of textbooks and instructional materials throughout the district through the use of faculty committees and recommends those selected to the superintendent for adoption by the Board 
3. Provide leadership in the development of the K-12 instructional program and achievement of the Idaho Core Standards and district goals and objectives 
4. Participate in the work of state and national curriculum study organizations and groups 
5. Recommend to the superintendent the addition of new courses, grade placement and credit allowance, and graduation requirements 
6. Produce curriculum bulletins, guides, or directories to be distributed to the staff as required 
7. Administer the development, implementation and evaluation/review of all areas of the curriculum 
8. Maintain a curriculum reference library for the use of the staff and collaborate with Building Principals and teachers to develop a common file of community resources to enhance the instructional program 
9. Secure, and make available to the staff, samples of various instructional materials, textbooks, and curriculum guides 
10. Keep abreast of, and interpret to the staff, current research in the area of curriculum development, teaching, and learning
11. Plan and present a series of meetings each year for the purpose of interpreting to the Board of Trustees and to the parents and public at large the educational program of the schools 
12. Assume responsibility for reviewing and evaluating results of district-wide testing programs, and for other evaluative measures used by the schools 
Teaching Personnel Duties
1. Work with building principals, department heads, subject matter specialists, and teachers in developing the total school curriculum   
2. Assist in the formulation of a philosophy and objectives for the instructional plan 
3. Assist in the implementation of the district's in-service education program for the instructional staff   
4. Recommend teacher attendance at conferences and participation in other professional growth activities 
5. Schedule and organize grade level and departmental meetings in order to effect horizontal and vertical continuity and articulation of the instructional program of the schools 
6. Cooperate with the building principals and other staff in planning the instructional program and support services for special education pupils and other students with special needs 
7. Meet on a regular basis with all department chairs for the purpose of maintaining ongoing supervision of the coordination and implementation of the district curriculum 
8. Conduct classroom observations and provide supervision and evaluation of teachers and non-certified staff as requested by building principals or district office administrative staff 
9. Assist in the recruitment, screening, hiring, training, and assigning of instructional personnel 
Other

1. Participate in administrative team meetings and other such meetings as required or appropriate 
2. Assist in the development and coordination of the sections of the budget that pertain to curriculum and instruction 
3. Keep superintendent informed of progress toward improvement of instruction and student learning through quality, focused professional development activities 
4. Assume responsibility for his or her continuing professional growth and development by attendance at professional meetings, membership in professional organizations, enrollment in advanced courses, and by reading professional journals and other publications 
5. Seek assistance should emergencies arise
6. Represent the school district in a positive manner

7. Know and follow school district policy and chain of command
8. Perform other duties as assigned 
EVALUATION
Performance of this position will be evaluated annually by the assistant superintendent and/or superintendent in conformance with federal and state law, administrative rules, and Board policy.
TERMS OF EMPLOYMENT
By contract as determined by the Board of Trustees in accordance with federal and state law, administrative rules, and Board policy.
NOTE
All certificated and non-certificated employees and other individuals are required to undergo a criminal history check and submit to fingerprinting.  Any applicant convicted of any of the felony crimes enumerated in Section 33-1208, Idaho Code may not be hired, and any applicant convicted of any felony offense listed in Section 33-1208(2), Idaho Code shall not be hired.
Legal Reference:
I.C. § 33-512

Governance of Schools




I.C. § 33-513

Professional Personnel



I.C. § 33-515

Issuance of Renewable Contracts



I.C. § 33-1201

Certificate Required



I.C. § 33-1210

Information on Past Job Performance
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