TITLE:  THEATER ADVISOR
QUALIFICATIONS
1. High school diploma

2. Demonstrated knowledge of acting, stagecraft, and other theater skills

3. Related experience as determined by the Board 
4. Ability to foster and sustain students' interest in theater and promote skill development
5. Possess good organizational skills

6. Strong interpersonal and communication skills, and ability to work harmoniously with students, parents, and colleagues
7. Maintain confidentiality of staff and students
PRIMARY RESPONSIBILITY TO
Building Principal and Athletics and Activities Director
JOB SUMMARY

To provide students with an opportunity to explore their interests and talents through theater.  Promote self-confidence and leadership skills, and to provide a variety of worthwhile learning experiences which enhance and enrich the regular school program.

MAJOR DUTIES AND RESPONSIBILITIES
1. Work one-on-one and in groups with students on acting, memorization, blocking, costuming, and stagecraft 
2. Plan and schedule rehearsal and performance schedules 
3. Attend all meetings, rehearsals, performances, and in-school events; and supervise students on related field trips and other out-of-school functions 
4. Attend out-of-school meetings, supervise fundraisers, and help students prepare for competitions 
5. Arrange with the athletics and activities director for any necessary transportation or scheduling of competition officials related to an activity 
6. Ensure the safety of the students and maintain responsibility for the security of equipment and facilities 
7. Actively promote the theater program and seek student participation 
8. Oversee the development, production, sales/distribution, and advertising of any product produced by the students 
9. Model positive behavior and maintain a supportive environment 
10. Prepare the theater budget, considering expenses relating to advertising, prop purchases, backdrop and stage expenses, costuming, and incoming money from ticket sales   
11. Order necessary supplies and equipment, and maintain appropriate records related to activity expenses and revenues 
12. Be responsible for the collection, depositing of funds, payment of bills, and financial reporting in accordance with federal and state law, administrative rules, and Board policy 
13. Organize events which may include school-wide contests and participation in local, state, or national contests 
14. Advertise and work with community members to promote shows 
15. Meet with sponsors, advertisers, printers, colleagues, parents, and students as needed 
16. Evaluate the theater program annually and make recommendations for improvements as necessary 
17. Assume responsibility for his or her continuing professional growth and development through such efforts as attendance at professional meetings, and by reading professional publications 
18. Seek assistance should emergencies arise
19. Represent the school district in a positive manner

20. Know and follow school district policy and chain of command
21. Perform other duties as assigned 
EVALUATION
Performance of this position will be evaluated periodically by the building principal and/or the athletics and activities director in conformance with federal and state law, administrative rules, and Board policy.
TERMS OF EMPLOYMENT
This position shall be considered in all respects “employment at will”.  The “employment period” and other descriptions and terms set forth in this job description shall not create a property right for the employee.  These are set forth only to advise the employee of when and what type of services will be required by the district so long as the employment continues.
NOTE
All certificated and non-certificated employees and other individuals are required to undergo a criminal history check and submit to fingerprinting.  Any applicant convicted of any of the felony crimes enumerated in Section 33-1208, Idaho Code may not be hired, and any applicant convicted of any felony offense listed in Section 33-1208(2), Idaho Code shall not be hired.

Legal Reference:
I.C. § 33-512
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I.C. § 33-1210
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