TITLE:  AUDITOR
QUALIFICATIONS
1. Licensed public accountant

2. Minimum experience in public accounting as determined by the Board

3. Knowledge of the federal and state law, administrative rules, and Board policy governing the fiscal affairs of school districts
4. Maintain confidentiality of staff and students
PRIMARY RESPONSIBILITY TO
Board of Trustees
JOB SUMMARY

To ensure integrity in the transaction of the district's financial affairs.
MAJOR DUTIES AND RESPONSIBILITIES
Auditing Records and Spending
1. Annually examine financial documents, records, and accounts to determine the propriety of transactions, whether all transactions have been properly recorded, and whether statements drawn for accounts reflect an accurate picture of the financial operations and financial status of the district 
2. Ensure the annual audit includes the books, accounts, and monies and a verification of all cash and bank balances of the Board of Trustees, and any officer or employee of any organization conducted under the auspices of the district  
3. Ensure the annual audit includes a review of the following areas: the general fund, special revenue funds, capital project funds, enterprise funds, internal service funds, private purpose trust and agency funds, and student activity funds 
4. Review budget line item transfers to determine whether amounts transferred were used for the approved purposes 
5. Review appropriations from fund balances to determine whether fund balances were used for approved purposes 
6. Review expenditures to determine whether they have been appropriately classified 
7. Review expenditures charged within general fund, capital outlay, and capital projects fund to determine appropriateness of such expenditures 
8. Review accounts payable and encumbrances for both the preceding and current year to determine compliance with Generally Accepted Accounting Principles and determine whether accounts payable and encumbrances were liquidated promptly 
9. Review all consultants’ compensation for compliance with the IRS regulations and a determination of consultant or employee status based on IRS guidelines 
10. Evaluate the system of internal audits 
Report Findings
1. Upon the suspicion of or recognition of fraud, major accounting system deficiencies, or major misstatements of accounts, the auditor shall immediately contact the appropriate authorities 
2. Produce a written report of the fraud or suspicion of fraud for the appropriate authorities 
3. If at any time during an engagement the records are determined to be unauditable or a disclaimer of opinion is necessary, the contractor is required to notify the appropriate authorities 
4. Prepare and submit to the Board a report of each annual audit and recommendations for improvement of fiscal accounting procedures 
5. Upon completion of the audit, and prior to submission of the final report, or at any time designated by the Board or deemed necessary by the Auditor, the Auditor will meet with the Board or their designated liaison to discuss audit findings 
Other

1. Work closely with the Treasurer 
2. Assume responsibility for his or her continuing professional growth and development by such efforts as attendance at professional meetings, membership in professional organizations, enrollment in advanced courses, and by reading professional journals and other publications 
3. Perform other duties as assigned  

EVALUATION
Performance of this position will be evaluated periodically by the Board of Trustees in conformance with federal and state law, administrative rules, and Board policy.

TERMS OF EMPLOYMENT
Appointed annually to serve at the pleasure of the Board.  Salary to be determined by the Board.
NOTE
All certificated and non-certificated employees and other individuals are required to undergo a criminal history check and submit to fingerprinting.  Any applicant convicted of any of the felony crimes enumerated in Section 33-1208, Idaho Code may not be hired, and any applicant convicted of any felony offense listed in Section 33-1208(2), Idaho Code shall not be hired.

Legal Reference:
I.C. § 33-512
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I.C. § 33-1210
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