
TITLE:  SECURITY GUARD
QUALIFICATIONS
1. High school diploma or General Education Degree
2. Valid driver’s license

3. Minimum experience as determined by the Board

4. Knowledge of security measures, fire prevention, crowd control, and crisis management 
5. Knowledge of federal and state law, administrative rules, and Board policy governing search and seizure activities, and an understanding of the criminal justice system
6. Ability to work with groups and individuals on matters of safety, security issues, and crisis management
7. Self-motivated
8. Works well under pressure and deadlines
9. Works well with students and staff
10. Excellent interpersonal, communication, and organizational skills
11. Maintain confidentiality of staff and students
PRIMARY RESPONSIBILITY TO
Building Principal and Security Director
JOB SUMMARY

To provide security and protection for pupils, staff, and school property.
MAJOR DUTIES AND RESPONSIBILITIES
1. Patrol district buildings and grounds to protect against illegal entry, acts of violence, vandalism, illegal drug activity, arson, and theft 
2. Conduct regular inspections of windows, doors, and other points of entry to ensure that they are secure 
3. Patrol school grounds to observe unauthorized persons or vehicles, parking violations, and overall security of the outside area including exterior lighting and emergency access routes 
4. Record observations, report unusual occurrences or property damage to the building principal, and document rule violations 
5. Check identification of pupils, staff, and visitors entering the school as necessary 
6. Help implement the district’s security plan and security-related policies and procedures 
7. Participate in the school’s emergency and crisis management plan as assigned 
8. Cooperate with the local law enforcement agency and other federal, state, and local agencies regarding building special security problems 
9. Detain unauthorized persons, and call for police assistance in accordance with the district’s crisis management plan 
10. Notify police, fire department, or other appropriate authorities of any situation requiring immediate attention 
11. Help prepare and maintain reports on fire drills and security drills as directed 
12. Assist in evaluating the district’s security program on a continuing basis and recommending changes as necessary 
13. Submit written reports of all incidents of vandalism, violence, illegal drug activity, and security violations 
14. Assist with the preparation and administration of the security department budget as directed

15. Assume responsibility for his or her continuing professional growth and development through such efforts as attendance at inservices 
16. Seek assistance should emergencies arise
17. Represent the school district in a positive manner

18. Know and follow school district policy and chain of command
19. Perform other duties as assigned 
EVALUATION

Performance of this position will be evaluated annually by the security director and/or building principal in conformance with federal and state law, administrative rules, and Board policy.
TERMS OF EMPLOYMENT
This position shall be considered in all respects “employment at will”. The “employment period” and other descriptions and terms set forth in this job description shall not create a property right for the employee. These are set forth only to advise the employee of when and what type of services will be required by the district so long as the employment continues.
NOTE
All certificated and non-certificated employees and other individuals are required to undergo a criminal history check and submit to fingerprinting.  Any applicant convicted of any of the felony crimes enumerated in Section 33-1208, Idaho Code may not be hired, and any applicant convicted of any felony offense listed in Section 33-1208(2), Idaho Code shall not be hired.

Legal Reference:
I.C. § 33-512
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I.C. § 33-1210

Information on Past Job Performance
These model job descriptions are authorized solely for the use of ISBA members who subscribe to ISBA Policy Services. They are not intended for, nor authorized for, any other purpose or use. Such materials shall not be copied, distributed, or otherwise used by any agent, employee, individual, or organization except as necessary for official District/Charter business by authorized ISBA Policy Services subscribers. Any personal, private, proprietary, or non-subscribed use is strictly prohibited.
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