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Policy Title:  PERSONAL LEAVE  Code:  408.2 
 
 
 Personal leave shall be granted to each classified employee.  Nine (9) month 
employees shall be granted 3 days per year, and twelve (12) month employees shall 
receive 4 days.  Personal leave may be taken as full or half days at the discretion of the 
employee.  Two personal leave days may be carried from one year to the next. 
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